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Abstract - These instructions are guidelines for writing a final version of the paper for the qualifying exam. The most important ideas and research results should be included in the abstract which should not exceed 200 words. Do not refer to other research in the abstract. 

< Double spacing >

I. INTRODUCTION
< Spacing >

The final version of the paper should be as close as possible to papers published in “IEEE Transaction”. This template can be used for “Microsoft Word” version 6.0 or newer versions.
The paper has to include the title, author's name, affiliation, full postal address, abstract, manuscript with sections and subsections (if necessary), conclusion, acknowledgement (if any), list of references and possible appendixes. 

< Double spacing >

II. FORMATTING SPECIFICATIONS
< Spacing >

1) Size and type of font: Use “Times New Roman” font type. Use font sizes specified in Table I (expressed in points). One inch contains 72 points and one point is 0.35 mm.

< Spacing >

2) Format: The final version of your paper should be in A4 format (210 mm x 297 mm). 

Upper and lower margins are to be set to 20 mm and left and right margins to 18 mm. The width of each of the two columns is to be 84 mm with 6 mm spacing between the columns. Spacing between the lines has to be 11 points. If indenting paragraphs, it should be 3.5 mm.

The text of your paper should be both left- and right-aligned. Use double spacing between paragraphs, text, tables or figures in order to adjust the length of columns. 

The last page of your paper should have two columns of the same length so align them accordingly. 

Use automatic separation of words and spell check. 

Digitalise your figures.

< Double spacing >

III. ADDITIONAL INSTRUCTIONS
< Spacing >

A. Units
< Spacing >

Use the International System of Units (Si). An exception would be the use of English units as identifiers in trade, such a “31/2 inch disk drive”. Units should have a regular font style and a font size of 10 points. Do not use brackets or quotation marks. 
TABLE I
FONT SIZES OF PAPERS READY TO PUBLISH
	
	Font style

	Font size
	regular
	bold
	italic

	9pt
	references, tables, description of tables, text in tables, description of figures, footnotes, subscriptions and indexes, acknowledgments
	abstract 
	

	10pt
	authors’ affiliation, main text, equations, sections’ headings
	
	subsections

	11pt
	first letters in sections' headings
	
	

	12pt
	authors' names
	
	

	14pt
	
	paper title
	


< Double spacing>

< Spacing >

B. Figures and tables
< Spacing >

Number each figure or table. Place figures and tables at the top and bottom of columns. Avoid placing them in the middle of columns.
Large figures and tables may span across both columns. Figure captions should be below the figures; table heads should appear above the tables.
Insert figures and tables after they are cited in the text. Use the abbreviation “Fig. 1”, even at the beginning of a sentence.
Use words rather than symbols for labelling axes. As an example, write “Volts” or “Volts, V” and not just “V”.  If including units in the label, present them within parentheses. For example, write “speed (m/s)” or “speed (ms-1)” and not just “m/s”.

< Double spacing >

[image: image1.wmf]
Fig. 1. Calculated threshold voltage depending on an implemented dose 
< Double spacing >

Multiplicators can be very confusing. Write “Speed (km/s) x 1000” or “Speed (103 m/s)” because a reader does not know whether it is 1000 m/s or 0.001 m/s. Use 10 points for figure labels.
< Spacing >

C. Equations
< Spacing >

Number equations consecutively. Equation numbers, within parentheses, are to position flush right, as in (1), using a right tab stop. Align equations using font sizes as in Table I. Italicize Roman symbols for quantities and variables, but not Greek symbols.
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(1)

Use a long dash rather than a hyphen for a minus sign. Use parentheses to avoid ambiguity of a denominator. Punctuate equations with commas or periods when they are part of a sentence.
Make sure that the symbols in your equation have been defined before or immediately following the equation. Use “(1)”, not “Eq. (1)” or “equation (1)”, except at the beginning of a sentence: “Equation (1) is…”
< Spacing >

D. Footnote
< Spacing >

Number footnotes separately in superscripts1. Place the actual footnote at the bottom of the column in which it was cited. Do not put footnotes in the reference list. 
< Spacing >

E. References
< Spacing >

Number citations consecutively within brackets [1]. Use brackets [2]. Refer simply to the reference number as in [2]. Do not use “Ref. [3]” or “reference [3]” except at the beginning of a sentence: “Reference [3] was the first…”

Unless there are four or more authors, use all authors' names; do not use “et al.”. Papers that have not been published, even if they have been submitted for publication, should be cited as “unpublished”. Papers that have been accepted for publication should be cited as “in press”.
< Spacing >

F. Abbreviations and acronyms
< Spacing >

Define abbreviations and acronyms the first time they are used in the text. Abbreviations such as IEEE, MIPRO, SI, MKS, CGS, ac, de, and rms do not have to be defined. Do not use abbreviations in the title or heads unless they are unavoidable.

< Spacing >

G. Other recommendations
< Spacing >

Use Roman numerals to number the section headings. INTRODUCTION has to be numbered but ACKNOWLEDGMENTS and REFERENCES are not numbered. Start subsections with letters. Use quotation marks for complex modifications: “zero-field-cooled magnetisation”.  
Avoid ambiguous verbs such as “Using (1), potential was calculated”. Write “Potential was calculated using (1) or “Using (1), we calculated the potential”. 
Use a zero before decimal points: “0.25”, not “.25”. Use “cm3”, not “cc”. Do not mix complete spellings and abbreviations of units: “Wb/m2” or “webers per square meter”, not “webers/m2”. Spell out units when they appear in the text: “…a few henries”, not “…a few H”.

< Double spacing >

IV. CONCLUSION
< Spacing >

Briefly summarise your research results. Do not use equations or figures.
< Double spacing >
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